
It all starts with this icon at  

www.pendletonparksandrec.com 

Welcome to... 
Pendleton Parks & Recreation 

Online Registration 

TIPS / HINTS / INSTRUCTIONS 

 
 
 
 
 

IT IS IMPORTANT THAT YOU HAVE THE MOST UP-TO-DATE VERSION OF 
YOUR INTERNET BROWSER OR THE ONLINE REGISTRATION PROGRAM 

MAY NOT WORK PROPERLY. 
 

 
First, what kind of user are you? 

 
IF YOU WANT TO GET STARTED BY JUST  
BROWSING CLASSES, BEGIN ON PAGE 5. 

 
IF YOU WANT TO BEGIN WITH YOUR  
ACCOUNT SET-UP, BEGIN ON PAGE 1 

 
 



If you have a personal email account but you havenõt yet created your Parks & Recreation online registra-

tion account, follow instructions for option A.  If you are using the default address and password provided 

by the Parks office, follow instructions for option B. 

A.  I HAVE A PERSONAL EMAIL ACCOUNT BUT HAVE NOT CREATED MY ONLINE REGISTRA-
TION ACCOUNT:   Selecting òLoginó from the upper right corner of the main online registration page will 

bring you to the screen below.  Choose òCreate New Accountó below òNew Registrantsó.  Proceed to page 2 

of these instructions.   

B.  I AM USING THE DEF AULT ADDRESS AND PASSWORD PROVIDED BY THE PARKS OFFICE:  
Enter that information under òReturning Customersó, select òLoginó and proceed to page 4 of these instruc-

tions to edit your personal information and add family members.   
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 ̧ NEW ACCOUNT SET UP 
This is the first screen you will see after selecting òCreate New Accountó on the previous screen.  You will 

enter your email address, a password and re-enter the password to verify the entry.  This establishes your 

log-in that is shared by all members of your household.  

 
Next youõll add the members of your householdõs personal information, beginning with typing in the first 

name of the first member. The first name you enter will establish the primary user on the account and 

their personal information will be used as an òauto-filló for credit card billing information. User type will 

always be òRegular Studentó.  Selecting òAdd Another Registrantó will add fields for additional family 

members. Select òNextó if youõve added family members. Select òSave and Continueó to complete this 

screen.  If you accidentally press òAdd Another Registrantó too many times, you can select òMy Accountó 

from the top of the page and work around the òNextó button which takes you to the registration form for 

each person. 
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Information marked 

with an asterisk is 

REQUIRED 



 ̧ ENTERING PERSONAL INFORMATION  
The information you provided on the previous screen will automatically be filled in here. Complete the rest 

of the information boxes shown on this screen. This is where you may enter each family memberõs per-

sonal e-mail, if desired; this is the e-mail that will be used to communicate changes and updates to 

classes. Remember fields marked with asterisks are required items; if it is not required we are simply re-

questing this information. Click òContinueó when youõre done or ònextó if you added family members on 

the previous screen. 
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¸ WELCOME TO YOUR ñMY ACCOUNTò PAGE 
From this screen you can select òEdit My Personal Informationó, òAdd New Person To This Accountó and 

òChange My Passwordó.  Each family member will have their own tabbed page when youõre done. 

 
IMPORTANT: IF you signed on using an ___ @parks.net default email and password, you should definitely change these. If you 

donõt already have a personal email account, you will need to set one up with the provider of your choice (Hotmail, Gmail, etc.) 

to replace the default email.  Your login will remain the default email originally provided but a viable email address is required 

in order for you to receive any emails or invoices through the system. 

    

 ̧ ADDING FAMILY MEMB ERS  
At the top right of this screen youõll see an option to òAdd New Person to This Accountó for anyone that 

you havenõt entered previously. 

 
 ̧ YOUôRE READY TO BROWSE OUR CLASSES! 
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 ̧ BROWSING CLASSES 
All classes are listed under course categories that youõll see at the left side of the page. When you select 

the appropriate category, such as òYouth/Teen Activitiesó, youõll see a list of the courses in the center of 

your screen.  You can also browse courses using the  A-Z index. Next youõll select a specific course to see 

the individual classes, dates and times that are available to you. 
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SPECIFIC COURSE UNDER YOUTH/TEEN ACTIVITIES 

CLICK TO SEE CLASS DETAILS 

COURSE CATEGORIES 


